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Registering for Courses

Undergraduate, diplomaand graduate students can select their courses online using any computer
with internet access. Please read this guide and watch the videos to help you get started.
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Overview

Welcome to the Student Planninginformational booklet for the University of

Guelph, Ridgetown Campus and University of Guelph-Humber. Student Planningis a self-serve system
available to all U of G, Ridgetown and Guelph-Humber students who are actively enrolled in a program.
It combines optional degree planning with intuitive course search tools and registrationin a new, easy
to navigate online environment. To assist both new and returning students, aseries of training videos
and correspondinginformation sheets have been developedto help guide you through the most
common features of Student Planning.

Registering for Courses
This document will coverhow to registerfor courses using Student Planning. For information
aboutwhen you can register for courses, visit your campus’s course selection webpage.

5.1 Usingyour web browser, goto WebAdvisorat https://www.uoguelph.ca/webadvisor and click the
“Access WebAdvisor”’ button.

WebAVISOr 10

A WebAdvisor

Have a question? Ask Bryph! ¢y vy question here. Use two or more words! Ask

Welcome to WebAdvisor for the University of Guelph, the Ridgetown Campus and the University of Guelph-Humber.
Webadvisor is an online system where applicants, students, faculty and staff can accew ® Access WebAdvisor

5.2 Login withyour Central Login ID and Password. If you are already logged in to Gryph Mail or
Courselink, you will not need to re-enteryourlogin credentials.

5.3 Expandthe menuon the left-hand side and select “Academics”. Under Student Planning, click on
“Plan, Schedule, Register & Drop” .

News and Resources
Hello, Welcome to WebAdvisor!

Choose a category to get started.

Applicants

Account View
Here you can view your latest statement and make a payment
online.

Academics o

Student Planning

Student Planning
Planning Overview Here you can track your academic progress, plan your terms and
er for classes.

Plan, Schedule, Register &
Drop

Grades

Here you can view your grades by term.
My Progress
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5.4 The “Plan, Schedule, Register & Drop” page will load the current plan and course registration of the
currentsemester. Toview and register anotherterm, please use the navigation arrows to navigate
to the desired term. For this example, we wish to register for courses forthe Fall 2021 semester.

Academics - Student Planning - Plan & Schedule

Plan your Degree and Schedule your courses

\
)

< y | Fallzo21 | — + Ririmoie Plariiod Coursns
W Filter Sections & Print Planned: 3 Credits  Enrolled: 0 Credits  Waitlisted: 0 Credits
BIOL-1070: Discovering Biodiversity x Sun Mon Tue Wed Thu Fri sat
7am %
v View oth tion:
8am
PSYC-1000- DEDL EXAN CHEM-1030-003 EXAM
9am
CHEM-1050-0103: General Chemistry il x
10am
+ Planned
11am
12pm
= ipm
g Infarmation 2pm
MENT-1000-0101 LEC ¢ MGMT-1000-0101 LEC
Register —
Ipm
MGHT-1000-0101 S
v View ather sections apm
Spm

CENC.ANINNENT: Clohal Emdranmental £F

5.5 To registerfor a course, a course or section must have already been added to the term plan. If this
has notalready been done, you can use the convenient search option towards the top right.

Student Planning - Plan & Schedule

Academics

Plan your Degree and Schedule your courses

search for courses

)
b

Remove Planned Courses

\
)

¢ Fall 2021 | — +
7 Filter Sections ) ( & Frint
BIOL-1070: Discovering Biodiversity x
7am

Planned: 3 Credits  Enrolled: 0 Credits  Waitlisted: O Credits

Sun Mon Tue wed Thu Fri Sat

Once the course has been added to yourterm plan, you must select a section and then register for the
course. There are two ways to register: (1) Register by an individual course at a time, or (2) Register for

all courses atonce.
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Single Course Registration and Adding a Section

5.6 First, we will look at how to registerfor a single course. To do this, you must find the individual
course section that fits in yourschedule. All course sections of a planned course will show as yellow
in the timetable; this includes their lecture, lab and seminartimes.

< Fall 2021 | — + ( Remave Planned Courses ) Register Now

T Filter Sections ( & Print Planned: 3 Credits  Enrolled: 0 Credits  Waitlisted: 0 Credits

RIBLADI0: Dlicousrig Biodersity x sun Mon Tue Wed Thu Frl Sat

CHEM.

3: General Chemistry Il X

+ Planned

12pm

1pm

MGHT-1000-0101 LEC MEMT-1000-0101 LEC

5.7 Inthe panelon the left, you can view details about the available sections, such as number of seats
available, times, location, instructor, etc. by clicking and expandingthe “View other sections” on the
course of interest.

R —— x sun Mon Tue Wed Thy Fri Sat

K< sy I - e

BIOL-1070-0101 Discovering Biodiversity

S0l 1070-0101 sEM

Ti 30 AM - 10:20 AM J}j
Dates: 9/9/2021 - 12/17/2021 h3
Location: Guelph TBD (LEC)

Time: M 1030 AM - 11:20 AM

Dates: 9/9/2021 - 021
Location: Guelph TBD (SE!

M)

] omemr MEMT 10000101 LEC

Notethathovering overa specific section will makethatsection bold in the timetableon the right. The
timetable is usefulfordetermining whether multiple courses are scheduled forthe sametime. Ifthe
lecture, lab or seminarof a coursesection overlapswith anothercourse, both courses will showasred in
the timetable. You will alsoreceive a warning messageif you try to register foroverlapping courses.

If youare a Guelph-campus student and you are making changes to your course registrations after the
final exam schedule has been posted on WebAdvisor, you also need to make sure thereis not adirect final
exam conflict. The final exam scheduleis usually posted about a month before the semester begins. Final
exams will show onthe timetablein blue. Please keepin mind thatthe timetable representsasingle week,
andyourfinal exams may be spread over multiple weeks. You may see overlap of exams that are actually
taking place on separate weeks. To ensure that thereis notan exam conflict, click on the "Print” button
abovethetimetable forfullexam details foryourregistered coursesinalistformat. Guelph-Humber
studentscan find finalexaminformation on the Guelph-Humber Examsand Grades webpage.
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5.8 To add a desired section to your timetable, click on the section. This will open the “Section Details,”
and you may add the section by clicking the “Add Section” button towards the bottom right.

Section Details

BIOL-1070-0103 Discovering Biodiversity

Fall 2021

Instructors

Meeting Information

Dates

Seats Available
Credits
Grading
Requisites

Course Description

M. W 3:30 AM 10:20 AM
9/9/2021 - 12/17/2021
Guelph, TBD (LEC)

M 1:30 PM 2:20 PM
9/9/2021 - 12/17/2021
Guelph. TBD (SEM)
99/2021 - 1241712021
Unlimited

05

Graded

None

‘This course strongly emphasizes the development of learning and reasoning
skills. an understanding of the nature of biological inquiry. and key concepts in
evolution, ecology, and organismal biology. These include the meaning and

significance of biodiversity and current issues surrounding it, the evolutionary

processes through which biological diversity originates and is Interrelated, the
complexity of organisms and the importance of physical organization and
regulatory processes, and the nature of interactions amang organisms and
between organisms and their biotic and abiotic environments. Students lacking
rade 12 or 4 Biology should consult with their program counsellor prior to

BIOL* 1070 in first semester.

Departmen®
Department of Intel

The timetable to the right will be updated, and the status of adding the section will be displayed from the
notifications. Ifthere are any errors or issues with adding the course section, it will be displayed here.

Academics - Student Plsnning - Plan &Schedule

Plan your Degree and Schedule your courses

Schedule Timeline

8  Bsmor @ e l

Ve BIOL-1070-0103 has been planned on the schedule.

‘@ BIOL-1070 is already enrolled in this term.

T Fall 2021 |3 @

Remave Planned Courses

CJ
C

BEYC-1000-DEGIEKAH X

Y Filter Sactions ) ( & Print )
BIOL-1070-0103: Discovering Biodiversity » Sun Meon
7am
« Planned
sam
Credits: 0.50 Credits
Grading: Graded
Instructor: =0
Instructor: soLITEOIGEC
9/9/2021 to 12/17/2021 10am
Seats Available: Unlimited
“ Mesting Information 11am
12pm
v View other sections N gonl P
BIOL-1070-0103 5EM |

Planned: 3 Credits  Enrolled: 0 Credits ~ Waitlisted: 0 Credits

Tue Wed Fri

| eovwrensec

5.9 Now that the desired section has been added to the term plan, you can register for the course. To
do so, click on the “Register” button forthe course section.

BIOL-1070-0103: Discovering Biodiversity X
7am
+ Planned

Credits: 0,50 Credits
Grading: Graded
Instructor:

Instructor:

/972021 10 12/17/2021
Seats Available: Unlimited

# Meeting Information liam

12pm
v View other sections b i

2pm

Mon

Sun

Tue Fri Sat
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Schedule

Again, the timetable to theright will be updated, and a status message will be displayed in the
notifications.

BIOL*1070-0103: Discovering Biodiversity Sun Mon Tue wed Thu Fri sat

+ Registered, but not started

BIOL10760103 LEC TS TR TS
10am
11am
Drop
12pm
1pm
| mtoL-1070-0103 sEM
2pm :|

5.10You have registered fora course! The lecture forthe registered course will now show in green and,
if the course has a lab or seminar, it will show in purple. A Distance Education course without
scheduled lectures, labs or seminars will be noted below the timetable in green.

Registered

Lecture

Registered

Lab/Seminar

Distance &
Education |em——m—

Register for All Courses

5.11You may preferto plan and add all yoursections at once before registering. This is recommended as
it reducestime to add and remove registered courses that may cause a conflict. In such scenarios,
you may find it usefulto registerfor all your courses at once. You can registerforall courses
currently added to your term plan by clicking on the “Register Now” button towards the top right.

< Fall 2021 | 4 Register Now
T Filter Sections ) ( & Frint ) Planned: 2.50 Credits  Enrolled: 0.50 Credits  Waitlisted: 0 Credits
BIOL*1070-0103: Discovering Biodiversit Sun Mon Tue Wed Thu Fri Sat
7am =
+' Registered, but not started
8am
PSYC-1000-DEOREXAM 3¢ CHEM-1050-0100 EXAM
Sam
BIOL-1070-0103 Lec BIOL-1070-0103LEC |
| I
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5.12You have now registered forall yourterm courses! Note thatif any courses have an issue
(e.g., missing prerequisite, course conflict, etc.), an error message will be provided. You will still be
registered inthe remaining, error-free courses.

Academics g - Plan &Schedule MGMT*1000*0101 - Registration in 8.Comm. and &

A fewer than 7.50 credits
Plan your Degree and Schedule your courses 3
& MGMT*1000*0101 - MGMT*100070101: Failed =
Section registration restriction rules.

Schedule Timeline

[ €] » | Fatz0zs [ 4]
C T Filter Sections )( 8 Print ) Planned: 1 Credits  Enrolled: 2 Credits  Waitlisted: 0 Credits
BIOL*1070-0103: Discovering Biodiversity sun Mon Tue wed Thu Fri sat
7am -
+ Registered, but not started
Bam
Cradine 0,50 Cratty PSYC1000-0£01 £XAH CHEM-1030-0102 XA

Grading: Graded

InStructar;
[BIOL-1070-0103 LEC BIOL-1070-0103 LEC
=
10am

r
9/9/2021 10 12/17/2021

' Mesting Informatian

1lam
12pm
v View other sections 3pm
—
Zpm
= . e MGHT-1000-0101 LEC xi | MGMT-1000-0101LEC
CHEM-1950-0103 Genaral Chemistry 3pm S ——— :
MGMT-1000-0101 SEM
+ Registered, but not started x|
4pm
Credits: 0.50 Credits
Grading: Graded Spm
Instructor:
9/9/2021 t0 1211712021 6pm

v Meeting Information

5.131f you would like to remove a planned course from your schedule, click the X beside the course
name in the left panel and then click the “Remove” button in the pop-up window to confirm.

+ Planned

Credits: 1 Credits
Grading: Graded
Instructor:

992021 to 12/17/2021
Seats Available: Unlimited

~ Meeting Information

v iew other sections

Confirm Remove Course

Are you Sure you want ta remove the following ftem from Fall 20217

MGMT-1000: Introduction to Business

Cancel
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P
\ Y Filter Sections \/\ L & Print ) Planned: 0 Credits  Enrolled: 2 Credits  Waitlisted: 0 Credits
Sun Mon Tue Wed Thu Fri Sat

BIOL*1070-0103: Discovering Blodiversit

7am
+ Registered, but not started

B8am
Credits: 0.50 Credits
Grading: Graded
Y 9am
Instructor:
Instructor:
9/9/2021 to 12/17/2021 10am
“ Meeting Information

11am

12pm

~ View other sections

1ipm
2pm
CHEM*1050-0103: General Chemistry Il
3pm
+ Registered. but not started
L 4om
Spm
9/9/2021 to 121772021 spm

v/ Meeting Information

7pm

v View other sections

BIOL-1070-0103 LEC BIOL-1070-0103 LEC

| BIDL1070-0103 SEM
1

Sections with no meeting time

+ GEOG73020 Giobal Environmental Change Section DEO1 Faculty

Questions?

Watch our Student Planning videos and read the FAQs on your campus's Student Planning website for
more information about degree planningand course enrolmentat the University of
Guelph, Ridgetown campus and University of Guelph-Humber.

e StudentPlanning website for Guelph and Ridgetown students

e StudentPlanning website for Guelph-Humber students
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